TRAFFORD METROPOLITAN BRANCH OF UNISON RULES

1. 
BRANCH NAME

The Branch shall be called Trafford  Metropolitan Branch of UNISON. 

 

2. 
RELATIONSHIP TO NATIONAL ORGANISATION

 

a)
Branch rules shall be in accordance with national rules, decisions of the National Delegate Conference and the National Executive Council (NEC).

 

b) 
Any member may have a copy of the current Rule Book.

 

c) 
The Branch shall make an audited annual return of branch income, expenditure, assets and liabilities as prescribed by the NEC and in accordance with national rules.

 

3.
AIMS OF THE BRANCH
 

a)
To support and pursue the Aims and Objectives contained in the UNISON Rule Book, and the Objectives agreed by UNISON’s National Executive Council annually, and in particular:

b) 
To achieve the aims and targets set annually through the branch assessment.

 

4.
MEMBERSHIP

 

a)
Eligibility for membership shall be in accordance with the Rules of the Union.

 

b)
Applications for membership take effect from the date at which completed forms are received by the Branch, or at a regional/national level, and the first contribution is made.

 

c)
A meeting of the Branch or Branch Committee may decide not to support the membership application, but such a decision must be consistent with the Rule and with Statute.  Such a decision must be explained to the individual in writing, together with their rights of appeal.
 

d)
All members must comply with the Rules.

 

e) 
The NEC may terminate an individual’s membership in accordance with the Rules.

 

5. 
BRANCH STRUCTURE

 

a) 
There will be an Annual General Meeting of the Branch to confirm the election by ballot of branch officers and members of the branch committee, to receive the branch accounts and report on branch development from the branch committee. The AGM may comprise one meeting or a series of aggregate meetings in order to maximise the active participation of members. 

 

b)
The Annual General Meeting will confirm the delegations to Regional council, conferences and group meetings, who have been elected by Branch Committee.

 

c)
The Annual General Meeting will also ratify the appointment of 2 Auditors as proposed by Branch Committee.

 

d)
The Annual General Meeting will also ratify the Stewards of Branch and the members of the Branch Committee. 

 

e)
Other general meetings may be called by the Branch Committee, or by 5% of the membership of the Branch, or by the NEC.

 

f) 
The AGM will determine the basis of representation in the Branch and the number of Stewards and other representatives to be elected in each work group or workplace.

g)
 The quorum for any general meeting, including the annual general meeting is 65 members of the branch at a single meeting or through aggregate meetings.
 

h)
The Branch shall hold a general meeting annually for the purposes of mandating delegates to National Delegate Conference.

i) 
Sections will be established for each bargaining group covered by the branch to provide for the participation and representation of members in that section in accordance with rule 10 below.

j) 
The branch committee will comprise all branch officers (see rule 6 below), and stewards3, and will be responsible for the general organisation and development of the branch and for policy and decision making on matters affecting all members within the branch between general meetings.

k)
The core officers group (also known as the Executive) will be responsible for the day to day management of the branch in accordance with the decisions and authority delegated by the branch committee. Its membership and role is as described in rule 8 below.

6. 
BRANCH OFFICERS

 

a)
The Branch shall elect the following Branch Officers annually in accordance with rule 6c:


 


Branch Chair


Branch Secretary


Assistant Branch Secretary


Treasurer


Equality Officer


Health and Safety Officer


Education Co-ordinator


Communications Officer


International Officer


Membership Officer


Young Members’ Officer

 
Welfare Officer


Life Long Learning Co-ordinator

Labour Link Officer (elected by members who pay the APF levy only)


Retired Members’ Secretary (elected by the retired members)


A ballot will be conducted by postal ballot of all members in accordance with the procedure contained in the Code of Good Branch Practice.

b)
Each section within the branch may elect a Senior Steward from amongst the stewards in that section in accordance with Rule 6c.

 

c)
Election of Branch Officers: 

 

i)
Branch Officers may be nominated by the Branch Committee or any two members, with the exception of the Labour Link Officer who will be elected by the APF members only.

ii)
Nominations will be invited 12 weeks before the AGM and nomination forms will made available to each member by post.  Nomination forms will also be made available through the branch web-site. All nominations must be received in writing at least 7 weeks before the AGM.
iii)
Each nominee will be notified and given the right to withdraw not later than 6 weeks before the AGM.
iv) If there is more than one candidate, a vote will be held.
v) A ballot will be conducted by postal ballot of all members in accordance with the procedure contained in the Code of Good Branch Practice.
vi) Where no valid nomination has been received before the deadline, nominations may be called for and candidate elected at the AGM, or endorsed by the branch committee subject to ratification by the next general meeting.
 

d)
In the event of a casual vacancy arising from the officer 
group the Branch Committee shall elect from the general membership a replacement.

 

e)
Election of Senior Stewards 


The process for nomination and election shall be as in (c) save that the nomination may be by the Section Committee or any two members employed in that section, and only members employed in the relevant section may participate in the election.

 

7.
BRANCH COMMITTEE
 
a)
Representation on the Branch Committee will be agreed by the AGM and will include:

 

· Branch Officers

· A representative of each self-organised group

· The Senior Steward for each section

b)
The Branch Committee shall administer Branch business in accordance with the national rules and guidance.

 

c)
The quorum for the Branch Committee shall be one-third of the members of the Branch Committee.

d)
The Branch Committee shall ensure that sections within the branch are appropriately and equitably resourced to ensure the effective participation of members, recruitment and organisation, representation, and collective bargaining and campaigning on behalf of members in each section.

  

f)
The Branch Committee will establish arrangements for representation of members.

g)
The Branch Committee shall meet every six weeks.

8.
THE EXECUTIVE GROUP
a)
The Executive Group will comprise the following core officers: Branch Secretary, Assistant Branch Secretary, Branch Chair, Branch Treasurer, the Branch Equalities Officer, and others as appropriate.

b)
The Executive Group will meet fortnightly to ensure the effective day to day management of the branch within the parameters of the decisions and guidance issued by the branch committee.  The Executive Group may commit to no expenditure, policy decision or affiliation that has not been previously agreed by the Branch Committee.

9. 
SECTIONS
a) 
Sections comprise all members within the relevant service group and/or bargaining group and will have autonomy within the branch in respect of collective bargaining with their employer(s) only, subject to the policies and any guidelines and procedures of the branch, region and national union.

Sections within Trafford Branch are: -

Trafford Council

Trafford Schools

Trafford Housing Trust

Trafford College

Trafford Leisure Community Interest Company
Social Care

Day Nurseries

b) 
Sections will be led by a steward elected in accordance with rule 6e who will be the senior accredited representative within the section, and a committee of all accredited representatives within the section.

 

10.
CONDUCT ALL BRANCH MEETINGS
 

a)
All meetings will be conducted in a fair and democratic 
manner,
 

b)
All meetings should be advertised widely, as far in advance as possible. (In the case of the AGM, all members will be notified in writing at least 12 weeks before the meeting (or first aggregate meeting)
 

c)
The procedures to be used at meetings will be explained clearly.

 

d)
The Branch will maintain records of meetings, financial records, books of accounts and other appropriate records to enable the Branch to function.

 

11. 
JOINT CONSULTATIVE PANEL
 

Representatives to the staff side of the Council’s Joint Consultative Panel will be elected by the Branch Committee.

 

12.
EQUALITIES COMMITTEE AND SELF ORGANISED GROUPS
a)
The Equalities Committee will comprise the following officers: Branch Secretary, Branch Equalities Officer(s), Self Organised Group Chairs.

b)
The Equalities Committee will meet quarterly to ensure the co-ordination and monitoring of the branch’s equality work.  The Equalities Committee will provide a forum to ensure co-ordination and development of the Self Organised Groups on behalf of the Branch Committee.

c)
The Branch recognises, promotes and supports the following Self Organised Groups:

· Black Members

· Disabled Members

· Lesbian, Gay, Bisexual and Transgender Members

· Women

d)
Self organised groups may:

i)
elect one representative from each group to the Branch Committee

ii)
formulate proposals, motions and other initiatives for the Branch Committee or branch meetings

iii)
receive financial support from the branch in accordance with UNISON’s guidelines

iv)
report on their activities to the Annual General Meeting of the branch and the quarterly Equalities Committee.

13.
BRANCH DELEGATES

 

a)
All Delegate positions, whether representing the Branch as a whole or one of the self-organised groups, shall be subject to election.

b)
These elections to be held at Branch Committee or at a meeting of the relevant self-organised group, as appropriate.

c)
The results of such elections to be minuted as appropriate.

d) 
That, to ensure the efficient use of branch resources, all arrangements for the attendance of delegates at conferences to be made through the Branch Office. 
14.
AFFILIATIONS

 

a)
Affiliations to relevant constituency Labour Parties 
will be decided by the APF membership.

 

b)
Affiliations shall be determined by the AGM or Branch Committee.

 

15. 
DONATIONS

 

Donations shall be agreed by the AGM or Branch Committee in accordance with the Union’s policies and objectives, the Branch financial regulations and the national rules.

 

16. 
EXPENSES

 

Rates of expenses for members attending meetings or training on behalf of the Branch shall be agreed by the AGM from the Treasurers report in accordance with the Scheme for Branch Expenses contained in the Branch Finances Handbook.
 

  

17. 
BRANCH FINANCES
 

a)
The branch shall keep a bank account in the name of the branch and will maintain a financial record of all assets and transactions in accordance with UNISON guidelines.

b)
The Branch Bankers will be the Unity Trust Bank PLC.

 
18. 
HONORARIA 


The Branch may pay an honorarium as a discretionary one off payment to lay members in recognition of voluntary work done on behalf of the Branch.  Such payments to be agreed by the AGM in accordance with the Scheme for Honoraria Payments in Branches contained in the Branch Finances Handbook.
19.
MEDIA COMMUNICATIONS

Communications to the media on behalf of the Branch shall be made by the Branch Secretary or her/his nominated officer.

20. 
BRANCH STAFF
a)
The branch secretary will be responsible for the employment, direction and supervision of any staff employed by the branch consistent with employment law and current good practice.

b) 
In the event of any first stage hearings of staff disciplinary or grievance matters, the branch secretary will be joined by another senior branch officer other than the branch chair.

c) 
Any appeal arising from a first stage grievance or disciplinary hearing will be heard by the branch chair and other senior branch officers not involved at the first stage hearing.

d) 
The outcome of any disciplinary or grievance hearing will remain confidential and the outcome only will be reported to the branch committee on its conclusion.

 

21.
APPROVAL/ALTERATIONS TO BRANCH RULES

 

a)
Branch rules must be agreed by two thirds of members present and voting at a quorate branch meeting.

b)
Branch rules must be approved in accordance with UNISON’s procedures.

c)
Any changes to the Branch rules must be agreed and approved in the same way.

