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TRAFFORD BRANCH

PROTOCOL FOR SUPPORTING BRANCH MEMBER ATTENDANCE AT EXTERNAL EVENTS 

1. Any member can ask the Branch to advertise an event which is supported by UNISON and the Branch.

2. The Branch will advertise an agreed event via Facebook and/or the Trafford UNISON website, giving full details.  This will be done as soon as reasonably practicable. 

3. There will be a deadline of 5 clear working days before the date of the event for individual members who wish to attend to request entrance tickets, where necessary, and train/coach tickets. 

4. Requests to attend events must be made by the member direct to the Branch office and be in writing. 

5. The Branch office will check the membership status of the member, and eligibility to attend, prior to agreeing to meet expenses. 

6. Members should choose the cheapest transport option available, wherever possible.  Special measures will be put in place to support our members under the Equality Act 2010 if applicable.

7. Any changes or cancellations must be notified direct to the Branch office by the member and refunds secured wherever possible. 

8. Members attending events  and conferences will be required to provide a written report to the Branch Committee, following their attendance. Where more than one member attends a group report will be accepted. The Branch can be contacted if any member needs assistance with their report.

9. Any additional expenses should be claimed by the member in accordance with the Branch’s expenses scheme.


January 2017












�











�
�
�
�
�
�
�
�
�
�
�
�






   

















